
 

MEMORANDUM 
 

To:             All City Department Heads 
 

From:       Eric Garcetti, Mayor  
 

Subject:    City of Los Angeles Response to the COVID-19 Pandemic:  
Mandatory COVID-19 Vaccination Status Reporting and Developing     
Vaccine/Testing Protocols for City Employees 

 

Date:           July 28, 2021 

 

Our solemn responsibility as public servants is to protect the health, safety, and 

wellbeing of the people who depend on the services provided by the City of Los Angeles 

— and the extraordinary colleagues who dedicate their lives to making those services 

possible. A safe and healthy workplace is essential to carrying out that mission, and it 

takes on heightened urgency as City departments begin to execute reconstitution plans 

that may return a number of employees to their normal workplaces.  

 

According to the Centers for Disease Control and Prevention (CDC), the California 

Department of Public Health, and the Los Angeles County Department of Public Health 

(LA DPH), COVID-19 continues to pose a serious risk, especially for those who are not 

fully vaccinated.1  Epidemiologic evidence demonstrates that the rate of community 

transmission of COVID-19, positivity rates, and hospitalizations have all substantially 

increased in Los Angeles County since June 15, 2021. On July 23, 2021, LA DPH 

reported over 3,000 new COVID-19 cases in a single day for the first time since 

February 13, 2021. 

 

                                                
1  People are considered “fully vaccinated” against COVID-19 14 days or more after they have received 
the second dose in a 2-dose series (e.g., Pfizer-BioNTech or Moderna) or 14 days or more after they 
have received a single-dose vaccine (e.g., Johnson and Johnson [J&J]/Janssen). 
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The evidence demonstrates that COVID-19 remains a significant health risk to our City 

workforce. Vaccinations are a safe and effective way to combat the spread of COVID-19 

and to reduce COVID-19 hospitalizations and deaths.2 Unvaccinated employees are at 

a greater risk of contracting and spreading COVID-19 within our workplace and to the 

broader public.  

 

In order to protect employees and continue to provide essential services to the public, 

all City employees will be required to report their COVID-19 vaccination status to a 

designated representative of their respective department. This information will enable 

the City, along with labor partners, to develop a City-wide vaccination/testing plan. 

 

LEGAL REQUIREMENT  

On June 17, 2021, Cal/OSHA’s COVID-19 Emergency Temporary Standards (ETS) 

were revised to more closely align with CDC and local public health guidelines. On the 

same day, Governor Newsom signed Executive Order N-09-21, eliminating the 10-day 

waiting period and making the ETS effective immediately. The June 17 ETS remains in 

effect until further notice. These regulations require employers to take specific 

measures to protect employees from COVID-19, including enforcing masking and 

quarantine requirements, and offering COVID-19 testing and time off for employees who 

are unvaccinated or whose vaccination status is not known. Accordingly, the ETS 

requires employers to verify and document the vaccination status of an employee in 

order to comply with the guidelines.  

 

POLICY 

The mandatory COVID-19 vaccination reporting process is required to meet our City’s 

obligations under the Cal/OSHA June 17 ETS.  

 

In order to comply with the Cal/OSHA June 17 ETS and to protect the public and our 

workforce, I hereby direct as follows: 

 

1) All Department Heads, including all Board and Commission members, General 

Managers, Directors and Administrators of Departments, Offices, Bureaus and 

Agencies are required to:  

 

● Verify and track the vaccination status of employees by requiring designated 

human resources personnel to check each employee’s proof of vaccination 

                                                
2https://www.fda.gov/emergency-preparedness-and-response/coronavirus-disease-2019-covid-19/covid-
19-vaccines 
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(vaccine card, image of vaccine card, or other document showing vaccination 

status) and sign a document attesting to having examined it personally. 

Departments will not retain copies of employee vaccination records once the 

verification is complete, and will treat all vaccination tracking and verification 

records as confidential protected health information. The City will share 

information about an employee’s vaccination status only on a need-to-know basis 

including to managers and supervisors for the purpose of adhering to the ETS 

safety requirements. 

 

● Provide a report to the Personnel Department’s Medical Services Division 

indicating the total number of departmental employees and the number of 

employees who (a) are fully vaccinated; (b) are unvaccinated; and (c) decline to 

state their vaccination status. 

 

2) All City employees are required to:  

 

● Provide proof of their vaccination (vaccine card, image of vaccine card, or other 

document showing vaccination status) to their department’s designated human 

resources personnel. This will enable the department to verify employee 

vaccination status in accordance with this directive. Employees who fail to report 

their vaccination status will be considered unvaccinated.3  

 

3) The Chief Administrative Officer and General Manager of Personnel are required to:  

 

 Develop an implementation plan for a vaccination/testing program covering all 

City of Los Angeles employees. The protocols and impacts of that plan will be 

considered and reviewed in consultation with the City’s labor partners. 

 

The City of Los Angeles is fortunate to employ a highly dedicated workforce that has 

rallied to save lives, drive historic progress, and maintain a high level of service during 

the most challenging year of our lives. These steps we are taking today represent the 

next stage in that commitment, and we will always be grateful to the extraordinary 

employees who excel in their calling to serve Angelenos with the safety, dignity, and 

integrity that are at the heart of true public service.  

 

                                                
3  Cal/OSHA Proposed Revisions to the COVID-19 Prevention Emergency Temporary Standards 

Frequently Asked Questions   
 
 


